
Attachment 5 

Interim Guide to Process:  Approval Authority for CPED Actions 
 

Approved by City Council December 29, 2003  
 

                    Action        Approval 
 
Planning Activities 
 
Development Objectives City Council 
Preliminary Planning Fund Project Allocations $50,000 or Less Director 
Preliminary Planning Fund Project Allocations Over $50,000 City Council 
Program Guidelines City Council 
Redevelopment Plans & Modifications City Council 
Tax Increment Financing Plans & Amendments City Council 
 
Land Acquisition 
 
Establish Fair Market Value & Authorize Offer to Purchase Director 
Authorize Condemnation Proceedings City Council 
Settlement of Condemnation Actions, Within Budget Director 
 
Land Disposition 
 
Land Sale Public Hearings & Approvals (City-Owned Land) City Council 
Land Sale Public Hearings & Approvals (MCDA-Owned Land) MCDA Board 
Lot Division Public Hearings & Approvals City Council 
 
Development Proposals & Agreements 
 
Issue Requests for Development Proposals Director 
Project Analysis Authorization (PAA) City Council 
Award/Extend Exclusive Negotiating/Development Rights City Council 
Developer Selection City Council 
Letters of Credit/Other Financial Guarantees City Council 
Redevelopment Contract Approval & Modifications City Council 
    
Housing Programs 
 
Loan Agreements & Amendments City Council 
Affordable Housing Trust Fund Allocations City Council 
Emergency Shelter Grant Allocations City Council 
Non-Profit Development Assistance Fund Agreements City Council 
Rehabilitation Contracts & Amendments City Council 
Tax Credit Allocations City Council 
 
Neighborhood Revitalization Program 
 
NRP Plan Approval, Funding, Contract Authority for City City Council 



 
Contracting 
 
Business Association Contracts City Council 
Citizen Participation Contracts City Council 
Pay-Go Redevelopment Contracts City Council 
Issue RFP to Establish Professional Services Panels Described in CPED Ord. Director 
Issue RFP for All Professional Services Over $50,000 (except panels) City Council 
Professional Services Form Contracts $50,000 or Less Director 
Professional Services Form Contracts Over $50,000 City Council 
Authorize Execution of Grant Form Agreements $50,000 or Less Director 
Authorize Execution of Grant Form Agreements Over $50,000 City Council 
Award Construction Contracts City Council 
Memorandum of Understanding with Other City Departments Director 
Memorandum of Understanding with Other Entities City Council 
 
Budget/Financial 
 
Annual Budget Approval City Council 
Appropriation Increases/Decreases (except those that the City Council 
   City Finance Officer has the authority to approve) 
CDBG Allocations City Council 
Commercial Corridor Loans City Council 
Development Account Loans City Council 
HOME Program Allocations City Council 
NEDF/CEDF Allocations & Contract Modifications City Council 
Refunding of MCDA-Issued Bonds MCDA Board 
Refunding of City-Issued Bonds City Council 
Write Off of Delinquent Loans within Approved Guidelines Director 
Restructure of Delinquent Loans City Council 
Common Bond Fund Bonds City Council 
New Housing Revenue Bonds City Council 
New Industrial Revenue Bonds City Council 
Tax Increment Bond Sales City Council 
Tax Increment Pledge Agreements City Council 
Special (Chapter 595) Levy MCDA Board 
Tax Exempt 501(c)(3) Bank Qualified Bank Direct Revenue Bonds MCDA Board 
 
Administrative 
 
Establish Operating Policies & Guidelines for Projects & Programs City Council 
Establish Operating Procedures for Projects & Programs Director 
Implement Projects Consistent with Approved Project & Finance Plans Director 
Implement Programs Consistent with Approved Budgets & Guidelines Director 
Receive Employee Disclosures of Potential Conflicts of Interest City Council 
Approve Collective Bargaining Agreements City Council 



 
Other 
 
Legal Matters Involving MCDA as Party MCDA Board 
Legal Matters Involving City as Party City Council 
Approve Citizen Participation & Technical Assistance Plan City Council 
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