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COMPREHENSIVE PLAN AMENDMENT APPLICATION 
 

OVERVIEW 

This application packet is used to file an amendment to the City’s comprehensive plan that requires approval by 
the Minneapolis City Council.  The packet is a tool for gathering property-related information relevant to the 
application.  It contains a checklist of materials required for an application, and a worksheet to be completed by 
the applicant. 
 
The Comprehensive Plan Amendment Process is an opportunity for individuals, groups, and the City to propose 
changes to The Minneapolis Plan for Sustainable Growth (TMP), the City’s comprehensive plan.  The 
comprehensive plan is the City’s primary policy document that governs how the City will respond to the 
challenges of growth and changes over time.  The current version of the City’s comprehensive plan is available 
online at: http://www.minneapolismn.gov/cped/planning/cped_comp_plan_update_draft_plan  
 

WHO CAN APPLY? 

This form is designed primarily for applicants who are seeking an amendment in conjunction with a proposed 
development project.  A typical application would suggest a change to the City’s future land use map.  As such, 
applicants will generally have a legal or equitable interest in the properties directly impacted by the proposed 
amendment. 
 
The City also retains the right to amend the plan as needed through an internal process, without initiation by an 
external applicant.  The Metropolitan Council review requirements are the same in either case, although a more 
minor amendment may be eligible in some circumstances for an expedited review. 
 

TYPES OF AMENDMENTS 

Proposed amendments may address changing conditions, reflect ongoing work, or present new information.  
They may include changes to policies, the future land use map, appendices, or other components of the 
comprehensive plan. 
 
Most land use applications the City reviews do not require amending the comprehensive plan.  However, if a 
project is in some way inconsistent with the comprehensive plan, it cannot proceed unless the project is either 
changed to be in compliance, or the plan itself is amended. 
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REVIEW PROCESS 

Like other land use applications, including rezoning and requests for variance, comprehensive plan amendments 
require internal City review, public notification and action by the City Planning Commission and City Council.  
However, due to requirements in Minnesota law, additional external review is required for comprehensive plan 
amendments.  This review includes: 
 

 A review by the Metropolitan Council.  This requires that the comprehensive plan amendment 
application fully documents impacts to regional systems in the Metropolitan Council’s jurisdiction, to 
the extent they differ from those in the approved comprehensive plan.  Additional information 
regarding the Metropolitan Council’s review process can be found on this website: 
http://www.metrocouncil.org/About-Us/Facts/PlannningF/FACTS-Comprehensive-Planning.aspx  

 A review by adjacent jurisdictions.  The City’s standard noticing requirements for affected property 
owners will apply to this application.  Additionally, proposed comprehensive plan amendments are 
required to be sent to governmental jurisdictions within and adjoining the City for their review and 
comment (e.g. neighboring municipalities, school districts, watersheds, counties, etc.).  Details on this 
requirement are available at the same link above, and are coordinated with the Metropolitan Council 
review process. 

 
This review will typically be conducted after the City Planning Commission has acted on the application, and the 
City Council has rendered approval contingent on the outcome of the review.  Metropolitan Council review is 
not automatic for any application, but rather depends on approval by the City Planning Commission and City 
Council.   
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COMPREHENSIVE PLAN AMENDMENT APPLICATION REQUIREMENTS CHECKLIST 

Staff will accept only complete applications that include all of the items listed below and any specific 
application requirements.  If any of the items are missing at the time of submittal, the application will be 
deemed incomplete and staff will not accept the application.1 

 Pre-application meeting. 

 Completed Application Worksheet. 

 Correct fees paid (checks payable to Minneapolis Finance Department). 

 A list of property owners within 350 feet of the subject site and mailing labels.  The 350-foot radius must be 
from the boundaries of the entire property in question.  These must be purchased from Hennepin County 
Taxpayer Services Division, A-500 Government Center, 4th Avenue S. Please contact Hennepin County in advance 
to request the list and labels (they are not available the same day they are requested).Phone: 612-348-5910.  
Bring all enclosures:   

1. Map showing subject property, with highlighted 350 ft. circumference.   
2. Mailing labels.   
3. List of property owners. 

 Statement of proposed use and description of the project. 

 A letter from the property owner, if other than the applicant, authorizing the application. 

 Copy of a letter or email, sent to the applicable neighborhood group(s) and city council office, explaining the 
proposed project. The letter must contain the following information:  

1. Description of the project.  
2. Land use applications that the applicant is aware are needed for the project.   
3. Address of the property for which zoning approval is sought.   
4. Applicant’s name, address, telephone number, and e-mail address, if available.   

Where the property for which zoning approval is sought is located on a public street that acts as a boundary 
between two neighborhoods, the above information must also be provided to the neighborhood group(s) 
representing the adjacent area(s). 

 Photos of the property and existing structures. 

 Conceptual development plans. 

 Specific application requirements (see attached). 

 

  

 
1
 City staff will review the initial application submission to determine completeness and will notify the applicant of what, if 

any, additional information must be submitted.  Please be aware that supplemental information may also be requested 
during the evaluation and hearing process. 
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FEES 

APPLICATION TYPE FEE (DOLLARS) 

Future Land Use Map Amendment:  

 0 – 9,999 square feet of lot area 675 

 10,000 – 43,559 square feet of lot area 930 

 43,560 square feet of lot area or more 1,140 

Comprehensive Plan Text Amendment 
500 or the actual costs of amendment 
review process as determined by the 
planning director, whichever is greater 

 
For applications requiring notice of a public hearing to affected property owners, the applicant shall pay the 
cost of first class postage based on the number of property owners to be notified.  In addition, for applications 
requiring publication in a newspaper of general circulation, the applicant shall pay a fee of twenty-five dollars 
($25.00). 

 
After notification of a public hearing has taken place, a request by the applicant to continue an application to a 
subsequent public hearing of the City Planning Commission or Board of Adjustment shall be charged a fee 
totaling one hundred fifty dollars ($150.00) when such request is granted.  The fee shall be applied on a project-
by-project basis and only when the continuance was requested by the applicant for the sole benefit of the 
applicant and when the Zoning Administrator determines that substantial additional staff time is required to 
review the project. 
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SPECIFIC COMPREHENSIVE PLAN AMENDMENT APPLICATION REQUIREMENTS 
CHECKLIST 

In addition to the General Application Requirements the following are required: 

COMPREHENSIVE PLAN 

A written statement by the applicant which addresses the following: 
 
(1) The extent to which the change would be consistent with the comprehensive plan goals and policies. 

(2) Evidence demonstrating the reason(s) that the plan should be changed, including but not limited to 
whether new information has become available since the comprehensive plan was adopted that 
supports reexamination of the plan, or that existing or proposed development offer new 
opportunities or constraints that were not previously considered. 

(3) Whether or not the change is needed to allow reasonable development of the site. 

(4) The relationship of the proposed amendment to the supply and demand for particular land uses 
within the city and the immediate vicinity of the site. 

(5) A demonstration that the proposed amendment has merit beyond the interests of the applicant. 

(6) The possible impacts of the amendment on all specific elements of the comprehensive plan as may 
be applicable, including but not limited to: 

(a) Transportation; 

(b) Sanitary sewer, including existing and proposed sanitary sewer flows as compared to the 
adopted plan; 

(c) Housing, including the extent to which the proposal contributes to the City’s adopted 
housing goals; 

(d) Surface water, including compliance with the City’s goals for water quality and water quality 
management; 

(e) Water supply;  

(f) Parks and open space; and 

(g) Capital improvement program. 

(7) Consideration of the impact of the proposed amendment upon current and future special 
assessments and utility area charges, future property tax assessments or other fiscal impacts upon 
the City of Minneapolis. 
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APPLICATION WORKSHEET 

Property Owner/Applicant Name  

Mailing Address 
Including City, State and 
Zip Code 

 

Phone Number  

Fax  

Email  

Applicant’s Representative 
This person will be the 
primary contact for staff, 
and is the authorized agent 
in place of the property 
owner 

Name  

Mailing Address 
Including City, State and 
Zip Code 

 

Phone Number  

Fax  

Email  

Neighborhood Group 
Contact 
Be sure to include a copy of 
the letter or e-mail that was 
sent 

Organization 
 

 

Contact Name  

Phone Number  

Date letter/e-mail sent  

Council Member Contact 
Be sure to include a copy of 
the letter or e-mail that was 
sent 

Name  

Ward  

Phone Number  

Date letter/e-mail sent  

Property Information Address(es)  

Identification Number  

Legal Description  

Property Information,  
continued 

Lot Area (sq ft)  

 

Zoning classification(s)  

 

Property History Current use: 

 

Beginning / end dates: Type of business / use: 

Former use: 

 

Beginning / end dates: Type of business / use 

Former use: 

 

Beginning / end dates: Type of business / use 
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Comprehensive Plan 
Information 
 

Are you proposing to 
amend the future land 
use map of The 
Comprehensive Plan? 
 

Current Future Land Use Designation 
 
 
Proposed Future Land Use Designation 
 
 

Are you proposing to 
amend the text of The 
Comprehensive Plan? 

What section of the plan? 
 
Why? 
 
Specifically, what changes are you proposing? 
 

 

ACCURACY DECLARATION 

My signature attests to the fact that the attached application is complete and accurate to the best of my knowledge.  I understand 
that the staff review of this application is dependent upon the accuracy of the information provided and that any inaccurate or 
inadequate information provided may delay review of my application or may result in denial of my request. 

 
Property owner’s signature (if different from applicant): _________________________________________________ 

Applicant’s name (please print):    _________________________________________________ 

Applicant’s signature:     _________________________________________________ 
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