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	Date Submitted 
	 
	City/State/Zip
	
	
	

	Project Title
	 
	Phone (day)
	 
	
	

	Applicant Name
	 
	Phone (eve)
	 
	
	

	Address 
	 
	Email address 
	 
	
	


							
	 
	Location (If intersection, note corner)
	Color
	Approx. Dimensions
	Distinguishing Features (meter, side box, etc.)
	Area: Commercial, residential or greenpace
	Is it within 100 ft of a public artwork?

	1
	 
	 
	 
	 
	 
	 

	2
	 
	 
	 
	 
	 
	 

	3
	 
	 
	 
	 
	 
	 

	4
	 
	 
	 
	 
	 
	 

	5
	 
	 
	 
	 
	 
	 

	6
	 
	 
	 
	 
	 
	 

	7
	 
	 
	 
	 
	 
	 

	8
	 
	 
	 
	 
	 
	 

	9
	 
	 
	 
	 
	 
	 

	10
	 
	 
	 
	 
	 
	 

	11
	 
	 
	 
	 
	 
	 

	12
	 
	 
	 
	 
	 
	 

	13
	 
	 
	 
	 
	 
	 

	14
	 
	 
	 
	 
	 
	 



Attach two photographs of each box from two different views. Each view should show the box in context of the surrounding streetscape. Each photo should be labeled with a number corresponding to the table.  Also attach a map of the locations


City of Minneapolis Utility Box Submission Form

ARTIST-DESIGNED UTILITY BOXES APPLICATION FORM




Date Submitted 					
Title of Project 													
Applicant Name 													
Address 						
City/State/Zip 					
Phone (day) 						
Phone (eve) 						
Email address  					

Short Description of Project





A. Artist Selection: How was/were the artist/artists selected for your project? What criteria did you use for this selection? Who was the selection panel for the project?












B. Design Development: What was the process for developing the design(s)? Was the community involved? If the process involves youth working with the artist(s) to develop the design, how have they been trained or educated? What are the themes and ideas represented in the design(s)? How do these themes relate to the site, design of adjacent sites and the community? (Note: if you have approval to submit this application prior to having a complete design, please submit information on how you plan to do the above.)















C. Connection between Designs and Locations: If your project involves more than one utility box, how was the match made between locations and designs? How do the individual boxes connect to their individual surroundings? If any of the boxes are near existing works of public art (including murals), how are the selected designs sensitive to those works of art, both in content and aesthetics? (Note: if you have approval to submit this application prior to having a complete design, please submit information on how you plan to do the above.)


















D. Community Involvement: What was the process for notifying and engaging the community, both in planning the project and, if appropriate, creating the artwork?












E. For Painted Boxes: Who will be doing the painting? Include information on who will be working with the artist to paint the project (e.g., youth—including ages, neighborhood residents, etc.). How are these participants being identified and selected? What materials will you be using? Include information about why these materials were selected, safety precautions that will be taken and method(s) of safely deposing of materials.














F. Timeline: What is your timeline? Include milestones for artist selection, design, fabrication, community engagement, publicity, approvals, installation and celebration.










G. Maintenance: What are your plans for ongoing maintenance and final removal? What is needed for maintenance? Who have you consulted in estimating these needs (i.e. art conservator, fabricator, artist)? Who will be conducting maintenance and graffiti removal? How often do you estimate that maintenance will need to occur? How quickly can you respond to requests for graffiti removal? (If you have a maintenance plan, please attach it. The City does not fund ongoing maintenance or removal for such projects).












H. Copyright: What is your copyright agreement with the artist? (If you do not have a copyright agreement with the artist, an example is attached.)












I. Traffic Management (for painted projects only): What are your plans assuring that painters are safe when painting on the street side of the box? 












J. Public Education: How will the public be informed about the project? Will there be a plaque-like acknowledgement near the site? Is their information on your website?


















K. Project Budget: What is your project budget? (Note: Although the City does not fund such projects, the City does require a budget submittal as a demonstration that the applicant has the capacity to implement the project, has raised the necessary funds and has budgeted for artist fees, insurance and ongoing maintenance.) Include the following information, and include in-kind contributions for key required items.

Artist Fees: 			_________________________

Graphic Designer Fees: 		_________________________

Materials/Fabrication: 		_________________________

Installation: 			_________________________

Liability Insurance: 		_________________________

Maintenance: 			_________________________

Other: 				_________________________

L. Attachments: Do not forget to include the other required forms and attachments with your application, and to combine them in one PDF document.
· Images of the final design
· Resumes of participating artists
· Letter of support from neighborhood organization(s) or Special Service District.
· For applicants with previous permits: Photos documenting current condition of the artwork(s)
· VARA Waiver signed by each artist 



I/We understand that the materials we submit are public information under the Minnesota Government Data Practices Act and may be shared by the City of Minneapolis with members of the public or the media for informational purposes or as otherwise required by the Data Practices Act. Accordingly, I/we hereby grant a non-exclusive license to the City of Minneapolis to make and distribute a limited number of copies of the submitted materials for the purposes of information and/or evaluation of the Project, or as required by the Data Practices Act.


________________________________________________			______________________
Signature of Applicant									Date
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WAIVER OF RIGHTS PURSUANT TO THE VISUAL ARTISTS RIGHTS ACT


I, _____________, have prepared designs for the following art work:

	(specifically identify the work)

The above-described work may be considered to be a “work of visual art” subject to the provisions of the federal Visual Artists Rights Act of 1990, specifically the rights of certain authors to attribution and integrity, as codified at 17 U.S.C. §106A(a).  I am an author of the work(s) described herein, and am authorized to waive the rights conferred by §106A(a), in accordance with the waiver provision of 17 U.S.C. §106A(e)(1).

STATUTORY PROVISIONS

17 U.S.C. §106A - Rights of certain authors to attribution and integrity.

(a) Rights of Attribution and Integrity. - 
Subject to section 107 and independent of the exclusive rights provided in section 106, the author of a work of visual art – 

(1) shall have the right - 
(A) to claim authorship of that work, and 
(B) to prevent the use of his or her name as the author of any work of visual art which he or she did not create; 

(2) shall have the right to prevent the use of his or her name as the author of the work of visual art in the event of a distortion, mutilation, or other modification of the work which would be prejudicial to his or her honor or reputation; and 

(3) subject to the limitations set forth in section 113(d), shall have the right - 
(A) to prevent any intentional distortion, mutilation, or other modification of that work which would be prejudicial to his or her honor or reputation, and any intentional distortion, mutilation, or modification of that work is a violation of that right, and 
(B) to prevent any destruction of a work of recognized stature, and any intentional or grossly negligent destruction of that work is a violation of that right. 

17 U.S.C. §106A(e)(1) – Transfer and waiver.

The rights conferred by subsection (a) may not be transferred, but those rights may be waived if the author expressly agrees to such waiver in a written instrument signed by the author.  Such instrument shall specifically identify the work, and uses of that work, to which the waiver applies, and the waiver shall apply only to the work and uses so identified.  In the case of a joint work prepared by two or more authors, a waiver of rights under this paragraph made by one such author waives such rights for all such authors.  

WAIVER

As author of the above-described work, I hereby permanently waive my rights pursuant to 17 U.S.C. §106A(a)(3) to prevent any distortion, mutilation, modification or destruction of that work, for whatever reason and for whatever use of the work such distortion, mutilation, modification or destruction of the work is undertaken.  This waiver does not extend to the rights of attribution conferred by 17.U.S.C. §106A(a)(1) or §106A(a)(2).

Date ____________________________		______________________________
						Artist

______________________________
Sample VARA Waiver Form 2016
ART CONSENT FOR PUBLIC ART ON SIDEWALK OR STREET



The following Organization has requested that the City of Minneapolis approve a Public Art Project and be subsequently issued a City Encroachment Permit.  The Organization has requested that the Public Art be installed on the street that is adjacent to your property.


Name of Organization: 								

Address: 										

Telephone No: 									

Contact Person: _									

By signing in the space provided below, the property owner agrees and consents to allow the Organization to apply artwork to the street adjacent to their property.


Property Owner (print): 								


Property Address: 									


Signature: 										


Date:				



Property Owner (print): 								


Property Address: 									


Signature: 										


Date: 				
City of Minneapolis Sample Art Consent Form 2016

SAMPLE IRREVOCABLE LETTER OF CREDIT


							No. ___________________
							Date: _________________

TO:	City of Minneapolis
	Department of Public Works

Dear Sir or Madam:

	We hereby issue, for the account of    (Name)     and in your favor, our Irrevocable Letter of Credit in the amount of $____________, available to you by your draft drawn on sight on the undersigned bank.

	The draft must:

	a) Bear the clause, "Drawn under Letter of Credit No. __________, dated ________________, 2______, of  (Name of Bank)    ";

	b) Be signed by the Mayor or City ENGINEER of the City of Minneapolis.

	c) Be presented for payment at    (Address of Bank)   , on or before FILL IN TIME AND DATE.

	This Letter of Credit shall automatically renew for successive one-year terms unless, at least forty-five (45) days prior to the next annual renewal date (which shall be DECEMBER 31 of each year), the Bank delivers written notice to the Minneapolis City Clerk that it intends to modify the terms of, or cancel, this Letter of Credit. Written notice is effective if sent by certified mail, postage prepaid, and deposited in the U.S. Mail, at least forty-five (45) days prior to the next annual renewal date and is actually received by the City Clerk at least thirty (30) days prior to the renewal date.

	This Letter of Credit sets forth in full our understanding which shall not in any way be modified, amended, amplified, or limited by reference to any document, instrument, or agreement, whether or not referred to herein.

	This Letter of Credit is not assignable. This is not a Notation Letter of Credit. More than one draw may be made under this Letter of Credit.

	This Letter of Credit shall be governed by the most recent revision of the Uniform Customs and Practice for Documentary Credits, International Chamber of Commerce Publication No. 500.

	We hereby agree that a draft drawn under and in compliance with this Letter of Credit shall be duly honored upon presentation.

BY: ____________________________________

Its:_________________________________________



