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· You can find the link to Halogen on CityTalk under Work Tools 
· Do NOT put a shortcut to Halogen on your desktop! Add it to your Favorites.
· Your Halogen User ID is your 6-digit employee ID. If you cannot remember your password, click on “Forgot password.”
· Do not use the Back arrow in your browser.
· [bookmark: _GoBack]Check the “zoom” setting on your screen.  If it is anything greater than 100%, you may not see complete forms and pop-ups.
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