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Position Description: This is a career enrichment to serve as the Community Service Officer (CSO) supervisor.  There will also be duties associated with assisting the Recruitment Sergeant.

Duties and Expectations: Typical duties include, but are not limited to the following:

· Assist with coordination, scheduling and development of the training curriculum of the CSO Academy.
· Assist with collection, review, and maintaining documentation as related to CSO performance.
· Supervise, mentor and develop CSOs as they progress to become Police Cadets and Police Recruits.
· Maintain a schedule of duties which the CSOs must complete. 
· Liaison with Precincts and Divisions to coordinate and assist with daily needs.
· Assist Academy Staff in facilitating training needs when requested.
· Coordinate and assist MPD Recruitment staff in developing and implementing recruitment strategies consistent with the MPD Diversity Plan for CSO, Cadet, and Recruit Academies.
· Work with diverse communities to explain and develop support for recruitment	.
· Responsible for development and maintenance of records management system for Recruitment.  
· Assist with development and implementation of training curriculum for Recruitment team members.

Requirements: 

· Must be able to perform all essential functions of a Police Officer.
· Strong oral and written communication skills, including the ability to speak at public functions.
· Must be able to pass the Police Recruit physical fitness test, as the CSO coordinator will be responsible for leading daily physical training. Contact Cmdr. Gerald Moore/Jennifer Rudlong-Smith for these fitness test standards.
· Able to operate all computer programs used by officers and recruits (new recruits are issued thumb drives with MPD policies, procedures, forms, maps, contact numbers, etc.)
· Able to work nightshifts and weekends as necessary to meet above job functions.
· Good judgment and discretion regarding sensitive/confidential information.






Benefits:

Flexible work hours (set schedule as needed to meet job requirements), with most weekends and holidays off.
Opportunity to develop supervisory and mentoring skills.
Opportunity to influence department training and to mentor new officers.

Exit Process

This career enrichment opportunity will begin on November 13, 2016 and will last for four months.

Selection Process:

Interested candidates should submit a letter of interest and resume via email or interoffice mail to: Cmdr. Gerald Moore by September 19, 2016 at 1200 hrs.  An oral interview may be used during the selection process.

Candidates shall also notify their Inspector or Commander they are applying for this opening.

To obtain a copy of the essential functions of a police officer contact Police Human Resources at 673-3476.
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